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TRAVEL TO THE UNIVERSITY

We look forward to welcoming you to the University of
Nottingham. Prior to your arrival you will receive
information about your accommodation. You should travel
directly to your accommodation unless you are using the
coach pick-up service. Please make sure that you carry the
International Office contact information with you during
your journey in case you have any queries.

The closest airport to the University is Nottingham East
Midlands airport, however, this airport only has direct
flights from European destinations.

It is possible to travel directly to Nottingham from both
Heathrow and Gatwick airports, both in London.

Further information on how to travel to Nottingham can be
found on:

http://www.nottingham.ac.uk/international/future_student
s/arriving_uk/travelling_nottingham.php

In case you need any help or advice when you arrive in
England, please contact:

The International Office,
University of Nottingham,
University Park,
Nottingham
NG7 2RD
UK

Telephone - +44 (0)115 846 7042
Out of office hours: Telephone - +44 (0)115 951 5151
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CAMPUSES

LOCATION AND CAMPUSES

The University of Nottingham is a multi-campus university.

The University Park campus is one of the largest and most
attractive campuses in the UK. Set in extensive woodland,
parks and playing fields, it is just three miles from the city
centre.

The £50 million Jubilee Campus, opened by Her Majesty
The Queen in December 1999, is only one mile from
University Park and houses the Schools of Education,
Computer Science and Information Technology, and the
Business School.

The Sutton Bonington Campus, located in a rural setting,
ten miles to the south of the city, is home to the School of
Biosciences and has its own teaching buildings, hall of
residence and sports facilities. There is a free shuttle-bus
service between the three campuses.
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CAMPUSES CONTINUED

The University also has two overseas campuses – in
Malaysia and China. The University of Nottingham Malaysia
Campus (UNMC) welcomed its first students in September
2000. The Malaysia Campus is a fundamental part of
Nottingham's vision to become a truly global university. In
autumn 2005 the Malaysia Campus moved to a purpose
built campus 35km from Kuala Lumpur.

Most recently the University, with the support of the
Chinese Ministry of Education, has become the first
overseas university to develop a campus in China. The
Ningbo Campus, near Shanghai, welcomed the first 250
undergraduate students in September 2004, and has
recently opened a new purpose built campus.
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STUDY ABROAD AND EXCHANGE TEAM

There is a designated team of staff in the International
Office for Study Abroad, U21 and International Exchange
students.

Study Abroad and Exchange Co-ordinator:
Rachel Buckley

U21 Co-ordinator:
Rachel Jessop

studyabroad@nottingham.ac.uk

International Office
University of Nottingham
University Park Campus
Nottingham
NG7 2RD
UK

Tel: +44 115 846 7042
Fax: +44 115 951 5155

The International Office is located at the bottom of Cherry
Tree Hill, close to the Portland Building Extension, and
overlooking the Trent Building car park.



International Office March 2007 7

CENTRE FOR ENGLISH LANGUAGE
EDUCATION (CELE)

Students who are attending a pre-sessional English
Language Course prior to the beginning of the academic
semester will receive separate information about this from
CELE.
Any queries about the pre-sessional course should be
directed to CELE.

Centre Manager:
Liz Haigh

CELE Course Assistant:
Hannah Millett

cele-enquiries@nottingham.ac.uk

Centre for English Language Education
The Clive Granger Building
The University of Nottingham
University Park
Nottingham NG7 2RD
Great Britain

Tel: +44 115 951 4405
Fax: +44 115 951 4992

Please note that accommodation for the period of the
course will be arranged by CELE and students will be able
to move into their term time accommodation from Sunday
23 September 2007.

Students attending a pre-sessional English Language
course at the Centre for English Language Education will
not be able to attend the orientation programme due to
their course dates. They will, however, receive an
orientation programme at the start of their studies at CELE.
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ACADEMIC CALENDAR 2007/2008

SEMESTER DATES

Autumn Semester:
Monday 24 September 2007 –Friday 18 January 2008

Spring Semester:
Monday 21 January 2008 – Friday 13 June 2008

The academic year is divided into two semesters. Modules
are offered during each semester and examination periods
take place at the end of each semester. Some modules run
for the full year and are assessed at the end of the
academic year only.

VACATION PERIODS

Christmas Vacation:
Saturday 15 December 2007 - Sunday 6 January 2008

Easter Vacation:
Saturday 14 March 2008 - Sunday 14 April 2008
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3. Obtain Application Form VAF1 from the British
diplomatic post either via mail or by downloading it from
their website or at www.ukvisas.gov.uk

4. Complete Form VAF1 and submit your application to the
British diplomatic post, using the procedure they have
described to you. Keep photocopies of the completed
form and all the documents that you give to them. You
will have to pay a fee when you make the application.
This will be the equivalent of £85 payable in your local
currency.

5. If your course is going to last 6 months or less and you
want to be able to work whilst you are in the UK, then
ask the Entry Clearance Officer who considers your
application to give you conditions that allow you to work.
If you are not seeing the Entry Clearance Officer in
person, write a cover letter to this effect.

NB: Make sure that you express the wish to work as part of
your study abroad ‘experience’. You must not indicate that
your wish to work is due to financial reasons. Please
remember that you must be able to prove to the Entry
Clearance Officer that you have sufficient funds to cover all
of your costs whilst in the UK. Earnings from part-time
work (whilst studying in the UK) cannot be taken into
consideration.

If you do not make such a special request, the Entry
Clearance Officer will prohibit you from working. If your
course is going to last more than 6 months, there is no
need for you to do this, as you should automatically be
given conditions that allow you to work within certain
restrictions.
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ACADEMIC INFORMATION

SELECTING YOUR MODULES

Module enrolment takes place once you have arrived in
Nottingham and are registered with the University in
September or January. Prior to registration you are asked
to submit a Module Preference Form indicating which
modules you wish to study. It is important that you return
this form as soon as possible. The form is sent to the
relevant Academic School(s) for their information, however,
this does not constitute pre-registration.

You should think carefully about the modules that you
would like to study, making sure that you have the
adequate academic experience in the subject area before
selecting a module. Please note that modules at
Nottingham are taught by levels depending on the
students’ academic capabilities and year level. Should you
choose to take a module at an unsuitably high level this
would be against our recommendation and therefore will
not be considered as extenuating circumstances for
dropping the module after the add/drop period.

Once you have arrived, academic members of staff will be
available to help you select the modules that are most
suitable for you. Please remember that availability of places
on modules is limited and some modules may already be
fully subscribed when you arrive. You are advised to
consider a few alternative modules in case your first
choices are not available.

You can select modules from different Schools at the
University, however, you must bear in mind that there may
be timetable clashes and should allow for travel time
between campuses (if applicable) when selecting modules.
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ACADEMIC INFORMATION CONTINUED

SCHOOLS WITH SPECIAL FEES

The Department of Music charges a separate fee for their
performance classes, which is not included in the regular
tuition fee or in the exchange agreement between
Nottingham and your home university. Please contact the
Department directly for information on the fee.

CREDIT LOAD AND ASSESSMENT

The normal credit load is 60 credits per semester/120
credits per academic year; this represents a full credit load.
In some circumstances students may be able to take 50
credits per semester subject to agreement with the
International Office but this is the minimum permitted.

The maximum credit load per semester is 70 credits,
however the International Mobility Team would strongly
advise against you taking more than 60 credits.

1 credit equals 7.5 hours of work. This work includes
classroom teaching and out-of-class study. Therefore a 10
credit module represents 75 hours of work in one semester.

Please discuss credit and grade transfer with your home
institution before you arrive in Nottingham.

You have two weeks at the beginning of each semester to
finalise your module selection. You cannot change any
modules after this period unless in exceptional
circumstances, in which case you must contact the
International Mobility Team.



International Office March 2007 15

ACADEMIC INFORMATION CONTINUED

EXAMS

We expect all students to be available in Nottingham for
the entire exam period. Students will only in very
exceptional circumstances (e.g serious illness) be
allowed to undertake alternative assessment in place of
their exams. Students must inform the International Office
of any such requests as early as possible. This also applies
to taking exams overseas. Please note that it is not
sufficient to only inform the Courses Office. The
International Office, which acts as your academic School,
must be contacted.
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MODULE DESCRIPTIONS

Module descriptions can be found on the online module
catalogue on:
www.nottingham.ac.uk/module-catalogue

Module Code: This code is unique to the module.

Module Title: The full name of the module.

Credits: Credit load for the module.

Level:
- Level 1 modules are designed for first-year students

within the relevant academic School/Department.
- Level A modules are designed for first and second-

year students from outside the relevant academic
School/Department.

- Level 2 modules are designed for second-year
students within the relevant academic
School/Department.

- Level B modules are designed for second and third-
year students from outside the relevant academic
School/Department.

- Level 3 modules are designed for third/final-year
students within the relevant academic
School/Department.

- Level C modules are designed for third/final-year
students from outside the relevant academic
School/Department, but with significant background
knowledge of the subject.

- Level 4, 5 and D modules are designed for
postgraduate students only.
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MODULE DESCRIPTIONS CONTINUED

Taught Semester:
This tells you whether the module is offered in the Autumn
or Spring semester.

Pre-requisites:
This tells you whether specific prior knowledge is required
for the module. You must have some knowledge of the
subject to be able to attend all modules. If a module
description includes pre-requisites you must be able to
demonstrate that you have the knowledge required.

Summary of Content:
This is a brief description of the content of the module.

Method and Frequency of the Class:
This gives you information about how the module is taught.

Method of Assessment:
This gives you information about how the module is
assessed.

Convener:
This is the name of the academic member of staff
responsible for the module.
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ARRIVAL

WELCOME AND INTRODUCTORY PROGRAMME

For new students arriving in September, the University
offers a free coach pick-up service from Heathrow Airport
and Manchester Airport direct to the University. There is a
free residential orientation programme held in September
immediately before the start of the academic year to which
all new Study Abroad and Exchange students are invited.
During this week students receive essential information on
living and studying at the University.

Coach Pick-Up Service Autumn 2007:
Tuesday 18 September 2007

Orientation Programme Autumn 2007:
Tuesday 18 - Saturday 22 September 2007

You must register for the coach pick-up and Welcome
Programme separately. The application form can be found
on the following website from 1 July 2007:

www.nottingham.ac.uk/international/future_students/welco
me_pickup_service/about_pickup_service.php

A free coach pick-up service from Heathrow Airport is
offered on Sunday 20 January 2008 for new students
arriving for the Spring Semester. This will be followed by a
short orientation programme which includes all the
essential information and registration details. Information is
sent to students one month before their arrival.

Please note: Students attending a pre-sessional English
Language course at the Centre for English Language
Education will not be able to attend the orientation
programme. They will, however, receive an orientation
programme at the start of their studies at CELE.
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REGISTRATION

Registration is the process by which you become a full-time
student at Nottingham. All students must be registered
with the University of Nottingham.

Please note that there is a compulsory University
Registration meeting for all students starting in September
2007 which takes place on Friday 21 September 2007.

For the students who have attended a pre-sessional English
Language course at our Centre for English Language
Education (CELE) the compulsory registration meeting is on
Monday 24 September 2007.

Students starting their academic study in January will have
their compulsory registration meeting on the first Monday
of the semester.

You will receive a letter prior to your arrival in Nottingham
giving you further information about the compulsory
registration meeting.

Registration takes place at the start of each academic
programme. At registration, students will complete an
individual registration form and the procedure for officially
signing up for modules will be explained.
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ACCOMMODATION

Please go to the relevant Accommodation Office webpage
and read the information carefully before completing your
accommodation application form. Make sure you are aware
of what type of accommodation you are applying for.

Please note that if you are living in a catered hall of
residence your contract does not include the holiday period
at Christmas or Easter and you will be expected to move
out for these periods. Arrangements for alternative
accommodation must be made directly with each hall once
you arrive in Nottingham. Please note you will be charged
an extra fee for the vacation period should you choose to
stay in halls.

Once you receive your accommodation contract you must
sign and return it to the Accommodation Office. Make sure
you have understood the terms of the contract. Please note
that the accommodation contract periods are fixed for one
or two semesters long and cannot be changed. Some
contract periods extend beyond the last day of semester.
The accommodation brochure lists the fees for the full
contract period; students studying at Nottingham for only
one semester will have the fee adjusted accordingly.

Your Accommodation Application form should be
returned to the International Office (and not to the
Accommodation Office), however any accommodation
query should be directed to the Accommodation Office:

Tel: +44 115 951 3697
Fax: +44 115 951 3670
Email: ugaccommodation@nottingham.ac.uk
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TUITION FEE INFORMATION

You will not receive an invoice before you arrive in
Nottingham therefore please ensure that the correct tuition
fee is stated on your letter.

The University of Nottingham will accept payment of tuition
fees by several methods including bank transfer.

Information on how to pay your fees can be found on

www.nottingham.ac.uk/finance/tuition_fees.html

If paying by bank transfer, please ensure that your full
name and student reference number (found on your offer
letter) are quoted by your bank when making the transfer.
Please allow for exchange rates and any bank charges
(approximately £12.00). Students must take responsibility
to ensure that full payment is received by the University.

Tuition fee payments can be made in person by debit or
credit card at the Finance Office located in room E123, top
floor, Portland Building Extension, University Park Campus.
Students can also make tuition fee payments over the
telephone before they arrive in Nottingham, by calling the
Finance Office on: +44 115 846 6770
Please note that the University accepts Mastercard and
Visa, but cannot accept American Express.

IMPORTANT

Tuition fee payments can be made once you arrive in
Nottingham. It is not obligatory to pay before you arrive.
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ACCOMMODATION FEE INFORMATION

Depending on what accommodation you have been offered
you will be able to pay by a variety of different methods,
such as UK cheque, bankers’ draft, and credit or debit card.

A key and damage deposit must be paid before you move
in to your accommodation. Full payment instructions are
provided in the payment schedule included with your room
offer.

If paying by bank transfer, please ensure that your full
name and student reference number are quoted by your
bank when making the transfer. Please allow for exchange
rates and any bank charges (approximately £12.00).
Students must take full responsibility to ensure that full
payment is received by the University.

IMPORTANT

If you pay your fee in person by cheque/card/cash please
ensure you request a receipt from the Finance Office.
In order to avoid a late payment charge of £40, students
must pay their accommodation fees within two weeks of
the beginning of each term. Students in catered
accommodation can also pay their accommodation fee
directly to the Hall Secretary on arrival at Nottingham.



International Office March 2007 23

IMPORTANT PRACTICAL INFORMATION

HEALTH COVER

There is a University Health Centre which provides medical
and dental care for students.

Full-time students of any nationality who are studying at
the University for at least six months can receive medical
treatment through the National Health Service (NHS) by
registering with the University Health Centre upon arrival.

Once you have registered most treatment is free. However,
charges are made for prescriptions, dental care and optical
checks. The situation with regard to treatment for pre-
existing medical conditions is changing and charges will be
made for such treatment. You are strongly advised to take
out health insurance before leaving your home country.

Special note for students on study periods of less than six
months:
Students who are studying in the UK for less than six
months are not eligible to register with the NHS and should
therefore ensure they take out appropriate medical
insurance before arriving in the UK. Students here for less
than six months who wish to see a doctor at the
University's Health Centre will be charged a £25
consultation fee.

INSURANCE COVER

All students should take out insurance to cover their
personal belongings – particularly if you are bringing
expensive equipment e.g. a computer. If you prefer to buy
this insurance in the UK the Endsleigh Insurance Company
on campus will give you a competitive quote for this type of
insurance visit www.endsleigh.co.uk/ and click on student
possessions.
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ADDITIONAL NEEDS

STUDENTS WITH ADDITIONAL NEEDS

The Disability Discrimination Act 1995 defines a person with
a disability as someone who has a physical or mental
impairment, which has a substantial and long-term adverse
effect on his or her ability to carry out normal day to day
activities. If you consider yourself to have a disability as
defined by the Disability Discrimination Act we encourage
you to let us know as soon as possible during the
application procedure. This will ensure that we can provide
the best advice to enable you to make the most of your
study period at the University. Students with additional
needs will be given priority for University-owned
accommodation wherever possible. The Office for Disability
Issues provides individual advice and support to students
on an individual basis.

The International Mobility Team in the International Office
is here to provide assistance and guidance to you
throughout your study period. The Student Support Team
is here to assist students with any problems, which arise
during their time in Nottingham. The University also has a
Student Support Office, Counselling Service and Chaplaincy
which offer assistance with any personal issues.

www.nottingham.ac.uk/disability
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STUDENT FACILITIES

LIBRARIES

Our library services include over a million books and
journals. Based on several sites, each with specialist staff,
all libraries have lending and enquiry services and are open
during term time, evening and weekends. Students with a
University Smart Card can use any University Library.
www.nottingham.ac.uk/is/locations/library

Name of Library SUBJECT AREAS Location

Hallward Library Humanities, Law and
Social Sciences

University
Park Campus

George Green
Library Science and Engineering University

Park Campus
Djanogly Learning
Resource Centre

Business, Computer
Science and Education

Jubilee
Campus

Greenfield Medical
Library

Medical and Health
Sciences

University
Hospital

James Cameron-
Gifford Library Biosciences Sutton

Bonington
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STUDENT FACILITIES CONTINUED

COMPUTING PROVISION

Students are able to register for computer access and an
email account within the first week of their study period.
There are computer resource areas on each of our
campuses and most are available 24 hours a day. The
campus network connects workstations, central services
and national networks - providing access to email, file
transfer and the internet. Students in University study
bedrooms can access the network from their rooms for an
additional fee.

www.nottingham.ac.uk/is/
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STUDENTS’ UNION

The University of Nottingham Students’ Union is one of the
largest and most active in the UK. It is run for students by
students. The Students' Union is involved in providing
welfare, advice and information to students. They offer
subsidised goods, food and drink through its retail services,
entertainment and a whole wealth of opportunities to
improve and develop skills and talents - including those you
never knew you had!

www.students-union.nottingham.ac.uk

CLUBS AND SOCIETIES

We strongly encourage you to join one of the many
student-organised clubs and societies at the University of
Nottingham during your study period. There are over 200
student clubs and societies covering a huge range of
interests from rugby to drama and from juggling to
snowboarding. If there is not a club to suit you then you
can start one! Not only will it ensure you have a better
social life and some time away from study, it is also an
ideal way to meet British and International students
studying for their full degrees at the University.

The Students’ Union runs the clubs and societies at the
University and organises "Freshers’ Fayres" at the start of
each semester to provide new students with further
information. Most clubs and societies have a small
membership fee. We will tell you the dates of the Freshers
Fayres during your registration.
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SPORTS FACILITIES

The University’s Department of Physical Recreation
provides information about sports facilities at the University
of Nottingham. Students are able to sign up as members of
the Sports Centre during the first week of their study
period should they choose to do so. The annual
membership fee is the same for all students regardless of
the length of their study period.

The University of Nottingham has excellent facilities for
both indoor and outdoor sports. The Sports Centre at
University Park provides facilities for many indoor sports
including volleyball, aerobics and basketball. There is a
specialist fitness centre, a climbing wall and seven squash
courts. Opposite the Sports Centre is a modern swimming
pool and the University's outdoor facilities include tennis
courts, rugby and football pitches, cricket squares and a
well equipped boathouse by the River Trent.

Please note that Sports Centre membership is not included
in the tuition fee or exchange agreement with Nottingham.


